UBND PHUGNG MUONG THANH CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HQC NAM THANH Poc 1ap - Tw do - Hanh phuc
S6 03/QD-THNT Muong Thanh, ngay 29 thang 8 ndm 2025
QUYET PINH

V& viéc phéan cong nhiém vu cho can b, gido vién, nhan vién
Nam hoc 2025 — 2026

HIEU TRUONG TRUONG TIEU HQC NAM THANH

Can cir Piéu 11 Diéu 1¢ truong Tiéu hoc ban hanh kém theo Théng tw sé
28/2020/TT- BGD BT ngay 04 thang 9 nam 2020 cua B¢ truong bo Giao duc va
Pao tao quy dinh quyén han va trach nhiém ciia hiéu truéng, phé hiéu truéng
truong tiéu hoc;

Can cir Thong tw s6 Théng tw 20/2023/TT-BGDPT, ngay 30/10/2023 ciia
Bo GDDT huong dan vé vi tri viéc lam, co cdu vién chirc theo chire danh nghé
nghiép va dinh mitc s6 lwong nguwoi lam viéc trong cdc co sé gido duc phé théng
va cac truong chuyén biét cong lap;, Thong tw 05/2025/TT-BGDDTngay
7/3/2025 ciia B¢ GDDT quy dinh ché dé lam viéc doi véi gido vién gidng day tai
co s6 gido duc phé théng, truong du bi dai hoc;

Can cit quyét dinh sé6 1812/0OD-UBND, ngay 13/8/2025 ciia UBND tinh
Pién Bién vé viéc ban hanh Ké hoach thoi gian nam hoc 2025-2026 doi voi giao
duc mam non, gido duc phé théng va gido duc thuong xuyén trén dia ban tinh
Dién Bién;

Quyét dinh s6 75/0D-UBND ngay 18/08/2025 ciia UBND phwong Muong
Thanh vé viéc tam giao sé lirong nguoi lam viéc, nguoi lao dong trong cdc don
vi su nghiép cong ldp thuéc UBND phuong Mwong Thanh nam 2025;

Can cir cong vin s6 2616/SGDPT-GDMNTH, ngay 29/8/2025 ciia S¢ Gido
duc va Pao tao tinh Pién Bién vé viéc Huong dan thuwe hién nhiém vu gido duc
tieu hoc nam hoc 2025-2026; Can cir vao ké hoach nhiém vu nam hoc 2025-
2026 ciia UBND phuong Muwong Thanh, truong tiéu hoc Nam Thanh;

Can cir vdo tinh hinh thuc 6 doi ngti can bo, giao vién, nhan vién nam hoc
2024 - 2025 cua truong Tiéu hoc Nam Thanh.

QUYET PINH:

Piéu 1. Phan cong nhiém vu cho can bg, gido vién, nhan vién nam hoc
2025-2026 (C6 danh sach kém theo).

Pieu 2. Can bd, gido vién, nhan vién truong Ti€u hoc Nam Thanh thuc
hién nghi€m tic nhiém vu phan cong va cac nhiém vu khac khi c6 yéu cau ctua
lanh dao nha truong.
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Picu 3. Quyét dinh nay co hiéu luc ké tir ngdy ky. Cac thanh vién co tén
trong danh sach ghi tai DPiéu 1 chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhdn:

- Nhu diéu 3;

- Phong VHXH (b/c);

- CBQL, GV, VN trong nha trudng;
- Luu VT.

Hoang Bich Hué

. Scanned with !
i CamScanner’;



3

PHAN CONG NHIEM VU NAM HQC 2025-2026
(Kem theo Quyet dinh s6 03/0D-THNT ngay 29 thang 8 nam 2025 cua Hi¢u
truong truong Tiéu hoc Nam Thanh)

1. Hoang Bich Hu¢ - Bi thu chi b - Hiéu trudéng

Lanh dao, diéu hanh moi hoat dong cua nha trudong va thuc hién nhiém vu
quyén han theo quy dinh tai Diéu 11 Diéu 18 truong tiéu hoc ban hanh kém theo thong
tu s6 28/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cua Bo truong bo Gido duc va
Pao tao; truc tiép chi dao, diéu hanh va phu trach mat s6 linh vuc cong tac: cong tac
doan thé, cong tac can bd. Phu trach cong tac tai chinh, tai san; truéng ban khuyén hoc
truong; Chu tich Hoi dong thi dua khen thudng trudng; Cong tac X3 hoi hoa gido duc;
thyc hién quy ché dan chu trong nha truong; Cong tac ban tra, truc tiép theo ddi va
phu trach truong.

Xay dung chién luoc va ké hoach phat trién nha trudng; duyét ké hoach gido
duc nha trudng; bao cdo, danh gia két qua thuc hién trudéc Hoi dong truong va céc
cap c6 tham quyén.

Thanh 1ap cac to chuyén mon, t0 vin phong va cac hoi dong thi dua khen
thuong; hoi dong ki luat, hoi dong tu van trong nha truong; bd nhiém to trudng, to
pho; cir gido vién 1am Tong phu trach Doi Thiéu nién Tién phong H6 Chi Minh.

Thyc hién cac nhi¢m vu quan ly can bg, giao vién, nhan vién theo quy dinh cta
phap ludt va huéng dan ciia co quan quéan Iy gido duc; xay dung ké hoach phat trién
nang lyc nghé nghiép cho gido vién, nhan vién; dong vién va tao diéu kién cho gido
vién va nhan vién tham gia cac hoat dong d6i méi giao duc; thuc hién danh gia, xép
loai gido vién, nhan vién theo quy dinh ctia B§ Giao duc va Pao tao; tham gia qua
trinh tuyén dung, thuyén chuyén, sap xép gido vién; to chiic cac budc gidi thidu nhan
su dé nghi cép ¢ thim quyén bo nhiém pho hiéu truong.

Quan 1y, tiép nhan hoc sinh, cho phép hoc sinh chuyén truong; quyét dinh ki
luat, khen thudng hoc sinh; phé duyét két qua danh gid hoc sinh, danh sach hoc
sinh 1€n 16p, luu ban; t6 churc kiém tra cong nhan vi¢c hoan thanh chuong trinh tiéu
hoc cho hoc sinh trong nha truong va cac doi twong khac trén dia ban truong phu
trach.

T6 chire trién khai thuc hién chuong trinh gido duc phd thong cip tiéu hoc
theo quy dinh cta B9 Gido duc va Dao tao; sach giao khoa, ndi dung gido duc dia
phuong theo quyét dinh cta Uy ban nhan dan cap tinh.

Tham gia sinh hoat cung to chuyén mon; tu hoc, tu boi dudng dé nang cao
nang lyc chuyén mén nghiép vy, nang luc quan 1y. Du cac 16p bdi dudng vé chinh
tri, chuyén mén, nghiép vu quan 1y; tham gia giang day theo quy dinh vé dinh murc
tiét day ddi v6i hiéu truong.

Quan 1y hanh chinh; quan 1y va tuy chu trong viéc st dung cic ngudn tai
chinh, tai san cua nha truong theo quy dinh.

T6 chirc thyc hién quy ché dan chu & co s6; thuc hién x3 hoi hoa gido duc,
phéi hop t6 churc, huy dong céc luc lugng xa hoi cung tham gia hoat dong gido duc,
phat huy vai tro cta nha trudng d6i voi cong dong x4 hoi.
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Xay dyng moi truong hoc dudng an toan, lanh manh, than thi¢n, phong,
chdng bao luc hoc duong theo quy dinh ctia Phap luét.

Tham gia giang day 2 tiét/ tudn: Mon Pao duc (16p 5al, 5a3).

Thudc bién ché to 4

2. Tran Thi Thu Hién- Phé BT chi bj - Phé Hiéu trudng

Thuc hién nhiém vu quyén han theo quy dinh tai Diéu 11 Piéu 1¢ truong tiéu
hoc ban hanh kém theo thong tu s6 28/2020/TT-BGDPT ngay 04 thang 9 nam 2020
cta Bo truong bd Gido duc va Pao tao; dugc hi€u truong uy quyén chi dao cong
viéc cua nha truong khi hiéu trudng di céng tac vang. Giap Hiéu truong chi dao
cac linh vuc: Cong tac chuyén mén; Cong tac boi dudng doi ngii; Cac cudc thi cta
gido vién va hoc sinh; Thuc hién phap luat vé phong chong tham nhiing; Thuc hién
dan cha co sé; Kiém dinh chat lugng, truong CQG; X Iy thong tin trén Hb so
cong vigc.

Chi dao d6i méi chuong trinh GDPT 2018 ddi véi khéi 1,2,3,4,5

T trudong Tb tu vén, hd trg hoc sinh. Cong tac xa hoi truong hoc.

2.1. Cong tac chuyén mon

- Phy trach chuyén mon chinh cta nha trudng, truc tiép phu trach chuyén
mén khdi 1,4.5; Cong tac boi dudng thuong xuyén; P.HO1 truong hoi khuyén hoc
truong; P.Chu tich Hoi dong thi dua khen thudng truong.

- Xay dung Ké& hoach giao duc nha truong; Chi dao thuc hién ké hoach giang
day, kiém tra dénh gia hoc sinh, duyét két qua 1én 16p, & lai 16p khdi 1,4,5.

- Phu trach cong tac kiém dinh chat lugng gido duc; cong tac kiém tra ndi bd
truong hoc, hd so thi dua.

- Phu trach cac cudc thi (cic cdp) ctia gido vién, nhan vién, hoc sinh; To
chire cac chuyén d¢, thao giang, hoi giang, boi dudng chuyén mén cho CBQL, GV,
NV.

- Tham muu cac loai hd so thuc hién phap luat vé phong chéng tham nhiing;
Thuc hién dan chu co sé.

- Kiém tra, duyét ké hoach to chuyén mén, gido vién thudc khéi minh quan 1y.

2.2. Cong tac co s& vat chat va ban tra

- Phu trach hé so ban tra; Quan 1y hoat dong tréng trua, theo ddi nén nép an
ngu cua hoc sinh.

- Phéi hop chi dao cong tac lao dong, vé sinh truong 16p, phong chéy chira
chdy, an toan truong hoc.

2.3. Cong tac cong nghé thong tin, chuyén doi so

- Phéi hop quan 1y hé théng CSDL quéc gia, ho so giao duc, hoc ba $6, bao
c4o, thong ke.

- Phéi hop trién khai, thyc hién cong tac ing dung CNTT, chuyén ddi sb, ung
dung Al trong chuyén mon day hoc va quan 1y.

2.4. Cong tac hanh chinh, to chirc

- Piéu hanh cac hoat dong khi Hi¢u truéng Véng mat.

- Ky duyét cac bao cdo, hd so trong pham vi khdi phu trach.
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- Tham muu va bao cdo Hiéu truéng kip thoi vé cac ndi dung dugc phan
cong dam bao thoi gian, tién do cong viéc theo ké hoach.

- Giang day 4 tiét/tuan (Mon bao dtc 16p 1al, 1a2, 1a3, 1a4); thude bién ché
to 1.

Tham gia, thuc hién cac cong viéc khac ctia nha truong theo su phan cong va
cac Quyét dinh cua Hiéu trudng.

3. Hoang Anh Tuén - Phé Hiéu truéng

Thuc hién nhiém vu quyén han theo quy dinh tai Diéu 11 Piéu 1¢ truong tiéu
hoc ban hanh kém theo thong tu s6 28/2020/TT-BGDPT ngay 04 thang 9 nam 2020
cua Bo trudng by Gido duc va bao tao. Giup Hi¢u trudng chi dao céc linh vuc:
Quan ly co s¢ vat chat, trang thiét bi trong nha truong; Cong tdc chuyén mon;
Cong tac doi; Cong tac bdi dudng doi ngi; cong tac PC-XMC; PCGD; Cong tac
thdng ké; phu trach cong tac lao dong, cac hoat dong phong trao. Xir 1y thong tin
trén Ho so cong viéc.

3.1. Cong tac chuyén moén

- Phu trach chuyén mén khdi 2, 3, td van phong; Cong tac doi; Poan thanh
nién; Kiém dinh chat lugng gido duc; cong tac PC-XMC; cac hoat dong phong trio;
cac cudc van dong va phong trao thi dua, cong tac Bao v¢ bi mat nha nudc.

- Chi dao thyuc hién ké hoach giang day, kiém tra danh gia hoc sinh, duyét
két qua 1én 16p, & lai 16p khéi 2, 3.

- Phéi hop thuc hi¢n cong tac kiém dinh chét lugng gido duc, cong tac kiém
tra nd1 bg truong hoc, ho so thi dua.

- Phu trach hoat dong phong trao va phdi hop to chirc cac cudc thi cua gido
vién, nhan vién, hoc sinh.

- Kiém tra, duyét ké hoach t6 chuyén mon, t6 van phong, ké hoach cta g140 vién
thudc khbi minh quan 1y.

3.2. Cong tac co so vat chat va ban tri

- Quan ly CSVC, thiét bi day hoc, thu vién, y té truong hoc.

- Phu trach CSVC ban trt, phdi hop quan 1y hoat dong tréng trua, nén nép in
ngu cua hoc sinh.

- Chi dao cong tac lao dong, v¢ sinh truong 16p, phong chay chira chay, an
toan truong hoc.

3.3. Cong tic cong nghé thong tin, chuyén doi so

- Quan Iy hé théng CSDL quéc gia, ho so gido duc, hoc ba sb, pho cap gido
duc, bao cao, théng ke.

- Phu trach cong tac tng dung CNTT, chuyén doi s trong day hoc va quan 1y.

- Phu trach cic phan mém tng dung CNTT.

3.4. Cong tac hanh chinh, to chirc

- Piéu hanh cac hoat dong khi Hiéu trudng Gy quyén.

- Ky duyét cac bao co, ho so trong pham vi khéi phuy trach.

- Tham muu va bao céo Hiéu trudong vé cac ndi dung dugc phan céng dam
bao thoi gian, tién do cong vi¢c theo ké hoach.
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- Giang day 4 tiét/tun (Mon Dbao duc 1op 2al, 2a2, 2a3, 2a4); thudc bién ché
t6 2.

Tham gia, thuc hién cac cong viéc khac cua nha truong theo su phan cong va
cac Quyét dinh cua Hiéu trudng.

4. Mai Thuong - Tong phu trach P$i TNTPHCM

Chiu trach nhiém toan bd cong tac Poi va phong trao thanh thiéu nién
truong hoc. T6 chirc, quan 1y cac hoat Poi thiéu nién va Sao nhi dong ¢ nha
truong. Cong tac Hoi chit thap do. Xay dung ké hoach va to chirc cac hoat dong
ngoai gid 1én 16p; xay dung dugc Doi nghi thirc mau, Doi co do, t6 chirc hoat dong
co6 hi¢u qua; két hop GVCN 16p gido duc dao dic hoc sinh; thuc hién dﬁy duvacod
chat lugng cac phong trao ctia Poi; sinh hoat dudi co, sinh hoat chii diém cac ngay
18.... Tham gia giang day 5 tiét/tudn mén HDTN; kiém nhiém cong tic tu van hoc
sinh 2 tiét/tudn.

Quan ly phong truyén théng va hoat dong doi. Co trach nhiém lén ké hoach
day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh
trong cac hoat dong gido duc do nha trudng t6 chirc. Tham gia sinh hoat chuyén
mon va cac hoat dong day du.

T chire cac hoat dong tap thé dau gio, giita gio, cac hoat dong thé duc, thé
thao cho nha trudng. T6 chic tap luyén cac chuong trinh vin nghé cho nha truong.
C6 trach nhiém bdi dudng hoc sinh ning khiéu Am nhac. Thanh lap doi tuyén vin
nghé ctia nha truong, t6 chirc luyén tap cho hoc sinh tham gia trong cac ngay 1¢, cac
hoi thi do cum nganh to chirc. Tham gia sinh hoat chuyén mon va cac hoat dong
clia to cla truong, cum trudng. Tham gia ddnh gia xép loai vién chirc, Chuan nghé
nghiép gio vién phd thong.

Phéi hop v6i doan phudn trong cong tac gido duc HS, ban giao, t6 chirc cac
hoat dong trong dip hé. Luu giir day ¢ minh chimg cac hoat dong theo quy dinh.

T pho Tb tu vén, hd tro hoc sinh. Cong tac xa hoi truong Tiéu hoc Nam
Thanbh.

Thanh vién t6 ra soat CSVC hang nam ctia nha truong.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh cta Hiéu truong. Thudc bién ché t6 khoi 1.

5. Nguyén Thi Hau- Gido vién — T6 truéng t6 1

Xay dyng ké hoach hoat dong chung cta t6 chuyén mon khéi 1 theo tuan,
thang, ndm hoc, xay dung ké hoach gido duc cua t6, nham thuc hién chuong trinh.
Quan 1y gido vién va phan céng nhiém vu cho cac thanh vién trong to trong cac
hoat dong chuyén moén. Kiém tra viéc thuc hién quy ché chuyén mén cua gido vién
trong to. Dy gio rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép hoc tap
ctia cac 16p trong t0. Chi dao viéc ddi méi CTGDPT 2018 d6i véi khéi 16p 1.

Gi4o vién cha nhiém 16p 1A1, phu trach va quan 1y s6 luong hoc sinh theo
danh sach Hiéu truong giao. CO trach nhiém xay dung ké hoach cong tac chu
nhiém. Phdi hop v6i d6i TNTPHCM, gia dinh hoc sinh va céc t6 chirc xa hoi lién
quan dén t6 chirc hoat dong gido duc.
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Tham gia giang day 16p 1A1, 1A2 theo thoi khéa biéu. Co trach nhiém 1én
ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y
hoc sinh trong cac hoat dong gido duc do nha truong td chtrc. T chirc cac hoat
dong gido duc STEM. Tham gia SHCM va cac hoat dong day du.

Xay dung ké hoach c4ac mén hoc va hoat dong GD, xay dung ké hoach tb
chuc hoat dong giao duc STEM. KH hoat dong chung cua td theo tudn, thang, nam
hoc nham thuc hién chuong trinh. Quéan 1y gido vién va phan cong nhiém vu cho
cac thanh vién trong t6 trong cac hoat dong chuyén mon. Kiém tra viéc thuc hién
quy ché chuyén mon cua gido vién trong to. Dy gio rat kinh nghiém, tu van cho
gido vién. Kiém tra nén nép, chat luong hoc tap cia cac 16p trong to.

Chi dao viéc d6i méi CTGDPT 2018 d6i véi khéi 16p 1.

Tham gia to chte cac cude thi cia GV va HS trong ndm hoc, nang cao chat
luong bdi dudng cac cudc thi giao luu va trén mang Internet cta té va 16p chu
nhiém. Pam bao chét lugng gido duc theo quy dinh cia trudng TH dat chuan Quéc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién céng tac PCGD.

Tham gia cic cong viéc khac cua nha truong theo quyét dinh cua Hiéu
truéng. Thudc bién ché t6 khdi 1.

6. Nguyén Thi Quyén - Gido vién

Cha nhiém 16p 1A2, phy trach va quan 1y s6 luong hoc sinh theo danh sach
Hiéu truong giao. C6 trach nhiém xay dung ké hoach cong tac cht nhiém 16p. Phi
hop véi doi TNTPHCM, gia dinh hoc sinh va céc t6 chirc xi hoi lién quan dén t6
chuc hoat dong giao duc.

Tham gia giang day 16p 1A2 va cic 16p trong to khéi 1 theo thoi khoa biéu.
Co trach nhiém 1én ké hoach day hoc, soan bai, Ién 16p. Té chirc cac hoat dong gido
duc STEM. Kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat
dong gido duc do nha trudng t6 chirc. Tham gia sinh hoat chuyén mén va cac hoat
dong day du.

Nang cao chit luong bdi dudng cac cudc thi giao luu va thi trén mang
Internet ctia 16p chi nhiém. Pam bao chat luong gido duc theo quy dinh cua
truong TH dat chuan Qudc gia. Tham gia sinh hoat chuyén mon va cac hoat dong
clia to, truong. Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép giao
vién tiéu hoc.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh cta Hiéu truong. Thudc bién ché t6 1.

7. Nham Thi Giang - Gi4o vién - T6 phé to chuyén mén khdi 1

Cung véi to truong xdy dung ké hoach hoat dong chung cua to 1 theo tuan,
thang, ndm hoc, xay dung ké hoach gido duc cua t6, nham thuc hién chuong trinh.
Quan 1y gido vién va phan céng nhiém vu cho cac thanh vién trong to trong cac
hoat dong chuyén mon. Kiém tra viéc thuc hién quy ché chuyén mon cta gido vién
trong t6. Dy gid rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép hoc tip
clia cac 16p trong to.
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Chu nhiém 16p 1A3, phu trach va quan 1y sé lugng hoc sinh theo danh sach
Hiéu truong giao. C6 trach nhiém xay dung ké hoach cong tac chii nhiém 16p. Phoi
hop vo1 dgi TNTPHCM, gia dinh hoc sinh va cac luc luong khac dé gido duc hoc
sinh, cong tac phd cip — Xo6a mu chit. Lén ké hoach day hoc, soan bai, 1én 10p,
kiém tra, danh gia Xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha trudng t6 chirc.

Tham gia giang day 16p 1A2, 1A3 theo thoi khoa biéu. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM. Kiém tra,
danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha
truong to chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day du.

Nang cao chit luong bdi dudng cac cudc thi giao luu va thi trén mang
Internet cua 16p chu nhiém. Pam bao chat luong gido duc theo quy dinh cua
truong TH dat chuan Qudc gia. Tham gia sinh hoat chuyén mén va cac hoat dong
clia to, truong. Tham gia dédnh gia xép loai vién chuc, Chuan nghé nghiép gido
vién tiéu hoc.

Thuc hién cong tdc PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh cua Hiéu trudng. Thudc bién ché 6 1.

8. Nguyén Thi Hoa (B) - Gido vién

Chu nhiém 16p 1A4, phy trach va quan 1y s6 luong hoc sinh theo danh sach
Hiéu truong giao. Co trach nhiém xay dung ké hoach cong tac chi nhiém 16p. Phéi
hop véi d6i TNTPHCM, gia dinh hoc sinh va cac luc luong khac dé giao duc hoc
sinh, cOng tac phé cap — X6a mu chir. Lén ké hoach day hoc, soan bai, 1én 16p,
kiém tra, danh gid xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha trudng t6 chirc.

Tham gia giang day cac mon 16p 1A4 theo thoi khoa biéu. C6 trach nhiém 1én
ké hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM. Kiém
tra, danh gia Xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong giao duc do nha
trudng t6 chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day du.

Nang cao chit luong bdi dudng cac cudc thi giao luu va thi trén mang
Internet cta 16p chi nhiém. Pam bao chat luong gido duc theo quy dinh cua
truong TH dat chuan Qudc gia. Tham gia sinh hoat chuyén mon va cc hoat dong
clia to, truong. Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép gido
vién tiéu hoc.

Thyc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh cta Hiéu truong. Thudc bién ché t6 1.

9. Nguyén Thi Cham - Gido vién — T6 truéng to 2

Xay dung ké hoach hoat dong chung cta t6 chuyén mon khéi 2 theo tuan,
thang, nam hoc, xay dung ké hoach giao duyc cua td theo cong van 2345/BGDDT.
Quan 1y gido vién va phan céng nhiém vu cho cac thanh vién trong to trong cac
hoat dong chuyén mon. Kiém tra viéc thuc hién quy ché chuyén mon cta gido vién
trong t6. Dy gid rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép hoc tap
ctia cac 16p trong t0. Chi dao viéc ddi méi CTGDPT 2018 d6i véi khéi 16p 2.
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Gido vién cha nhiém 16p 2A1, phu trach va quan 1y s6 luong hoc sinh theo
danh sach Hiéu truong giao. CO trach nhiém xay dung ké hoach cong tac chu
nhiém. Phéi hop vo1 doi TNTPHCM, gia dinh hoc sinh va cac t6 chirc xa hoi lién
quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 16p 2A1, 2A2 theo thdi khéa biéu. Co trach nhiém 1én
ké hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh gia Xép loai hoc sinh; quan ly
hoc sinh trong cac hoat dong giao duc do nha truong td chtrc. T chiic cac hoat
dong gido duc STEM. Tham gia SHCM va cac hoat dong day du.

Xay dung ké hoach cac mén hoc va hoat dong GD, xay dung ké hoach to
chtrc hoat dong gido duc STEM. KH hoat dong chung cua t6 theo tudn, thang, nam
hoc nham thyc hién chuong trinh.

Tham gia to chte cac cude thi cia GV va HS trong ndm hoc, nang cao chat
luong bdi dudng cac cudc thi giao luu va trén mang Internet cta té va 16p chu
nhiém. Pam bao chét lugng gido duc theo quy dinh cia trudng TH dat chuan Quéc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién céng tac PCGD.

Tham gia cic cong viéc khac cua nha truong theo quyét dinh cua Hiéu
truong. Thudc bién ché t6 khbi 2.

10. Lam Thi Thao — Gido vién

Cha nhiém 16p 2A2, phy trach va quan 1y sb luong hoc sinh theo danh sach
Hiéu truong giao. C6 trach nhiém xay dung ké hoach cong tac chi nhiém 16p. Phoi
hop véi doi TNTPHCM, gia dinh hoc sinh va cac luc lugng khéc dé gido duc hoc
sinh, cOng tac phé cap — X6a mu chir. Lén ké hoach day hoc, soan bai, 1én 16p,
kiém tra, danh gia Xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha trudng t6 chirc.

Tham gia giang day cac mon khéi 16p 2 theo thoi khoa biéu. C6 trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM.
Kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha truong to chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day du.

Nang cao chit luong bdi dudng cac cudc thi giao luu va thi trén mang
Internet ctia 16p chu nhiém. Pam bao chat luong gido duc theo quy dinh cua
truong TH dat chuan Qudc gia. Tham gia sinh hoat chuyén mon va cac hoat dong

clia to, truong. Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép gido
vién tiéu hoc.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh cta Hiéu truong. Thude bién ché 6 2.

11. Pinh Thi Nu - Gido vién — To phé t6 2

Cung véi to trudng xay dung ké hoach hoat dong chung cua to 2 theo tuan,
thang, ndm hoc, xay dung ké hoach gido duc cua td, nham thuc hién chuong trinh.
Quan 1y gido vién va phan céng nhiém vu cho cac thanh vién trong to trong cac
hoat dong chuyén moén. Kiém tra viéc thuc hién quy ché chuyén mén cua gido vién
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trong t6. Dy gid rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép hoc tip
ctia cac 16p trong to.

Chu nhiém 16p 2A3, phu trach va quan 1y sé lugng hoc sinh theo danh sach
Hiéu truong giao. C6 trach nhiém xay dung ké hoach cong tac chii nhiém 16p. Phoi
hop véi d6i TNTPHCM, gia dinh hoc sinh va cac luc lugng khéc dé gido duc hoc
sinh, cong tac phé cap — X6a mu chir. Lén ké hoach day hoc, soan bai, 1én 16p,
kiém tra, danh gia Xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha trudng t6 chirc.

Tham gia giang day 16p 2A2, 2A3 theo thoi khoa biéu. C6 trach nhiém l1én ké
hoach day hoc, soan bai, 1én 16p. T6 chirc cac hoat dong gido duc STEM. Kiém tra,
danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha
truong t6 chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day duL.

Néng cao chat luong bdi dudng cic cudc thi giao luu va thi trén mang
Internet cua 16p chu nhiém. Pam bao chit luong gido duc theo quy dinh cua
truong TH dat chuan Quéc gia. Tham gia sinh hoat chuyén mon va cac hoat dong
cua t6, truong. Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép gido
vién tiéu hoc.

Thuc hién cong tdc PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh cua Hiéu truong. Thude bién ché 6 2.

12. Tran Thi Lan Anh — Giso vién

Cha nhiém 16p 2A4, phy trach va quan 1y sb luong hoc sinh theo danh sach
Hiéu truong giao. C6 trach nhiém xay dung ké hoach cong tac chi nhiém 16p. Phoi
hop véi doi TNTPHCM, gia dinh hoc sinh va cac luc lugng khéc dé gido duc hoc
sinh, cOng tac phé cap — X6a mu chir. Lén ké hoach day hoc, soan bai, 1én 16p,
kiém tra, danh gia Xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc
do nha trudng t6 chirc.

Tham gia giang day cac mon 16p 2A4 theo thoi khoa biéu. C6 trach nhiém 1én
ké hoach day hoc, soan bai, 1én 16p. T chirc cac hoat dong gido duc STEM. Kiém
tra, ddnh gia xép loai hoc sinh; quan Iy hoc sinh trong cic hoat dong gido duc do nha
trudng to chtrc. Tham gia sinh hoat chuyén mén va cac hoat dong day du.

Nang cao chit luong bdi dudng cac cudc thi giao luu va thi trén mang
Internet ctia 16p chu nhiém. Pam bao chat luong gido duc theo quy dinh cua
truong TH dat chuan Qudc gia. Tham gia sinh hoat chuyén mon va cac hoat dong
clia to, truong. Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép gido
vién tiéu hoc.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha truong
theo quyét dinh cta Hiéu truong. Thude bién ché 6 2.

13. P4 Thi Phuong — Gido vién

Tham gia giang day mon Toan 16p 2A2, cac mén HDDTN, TNXH khéi 1,
khéi 2 theo thoi khoa biéu. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p,
chju trach nhiém chat lugng cac mén minh dam nhi¢m. T chirc cac hoat dong giao
duc STEM. Kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong céc hoat
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dong gido duc do nha trudng t6 chirc. Tham gia sinh hoat chuyén mén va cac hoat
dong day du.

Nang cao chit luong bdi dudng cac cudc thi giao luu va thi trén mang
Internet cua 16p chi nhiém. Pam bao chét luong gido duc theo quy dinh cua
truong TH dat chudn Qudc gia. Tham gia sinh hoat chuyén moén va cc hoat dong
cta to, truong. Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép gido
vién tiéu hoc.

Thuc hién cong tac PCGD. Tham gia cac cong viéc khac cua nha trudong
theo quyét dinh cua Hiéu truong.

Thudc bién ché t6 2.

14. Pham Thi Ti — Gido vién — T6 truéng to 3

Xay dung ké hoach hoat dong chung cta t6 chuyén mon khdi 3 theo tuan,
thang, nam hoc, xay dung ké hoach giao duc cua td theo cong van 2345/BGDDT.
Quan 1y gido vién va phan cong nhiém vu cho cac thanh vién trong t6 trong cac
hoat dong chuyén mon. Kiém tra viéc thuc hién quy ché chuyén mon cua gido vién
trong t6. Dy gid rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép hoc tap
ctia cac 16p trong t0. Chi dao viée d6i moi CTGDPT 2018 dbi véi khdi 16p 3.

Gido vién chi nhiém 16p 3A2, phu trach va quan 1y sb luong hoc sinh theo
danh sach Hiéu truong giao. Co trach nhiém xdy dung ké hoach cong tac chu
nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc sinh va céc t6 chuc x3 hoi lién
quan dén t6 chire hoat dong gido duc.

Tham gia giang day cac mén 16p 3A2 theo thdi khoa biéu. C6 trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan
1y hoc sinh trong céc hoat dong gido duc do nha truong t6 chirc. T6 chirc cac hoat
d6ng gido duc STEM. Tham gia SHCM va cac hoat dong day du.

Xay dung ké hoach cic mén hoc va hoat dong GD, xay dung ké hoach to
chuc hoat dong giao duc STEM. KH hoat dong chung cua td theo tuan, thang, nam
hoc nham thyc hién chuong trinh.

Tham gia t6 chirc cac cudc thi cia GV va HS trong nim hoc, ning cao chat
luong bdi dudng cac cude thi giao luu va trén mang Internet cta té va 16p chu
nhiém. Pam bao chét luong gido duc theo quy dinh cia trudng TH dat chuan Qudc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tac PCGD;
Phu trach to trang tri khanh tiét trong nha trudng.

Tham gia cac cong viéc khac cua nha truong theo quyét dinh cua Hiéu
trudng.

Thudc bién ché t6 khéi 3.

15. Phan Thi Lich - Giao vién

Gi4o vién chil nhiém 16p 3A1, phuy trach va quan 1y sé lwong hoc sinh theo
danh sach Hiéu truong giao. CO trach nhiém xay dung ké hoach cong tac chu
nhiém. Phdi hop v6i doi TNTPHCM, gia dinh hoc sinh va cac t6 chirc xa hoi lién
quan dén t6 chirc hoat dong gido duc.
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Tham gia giang day cac mon 16p 3A1 theo thoi khoa biéu. C6 trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan
1y hoc sinh trong cac hoat dong gidao duc do nha truong t6 chirc. T6 chirc cc hoat
dong gido duc STEM. Tham gia SHCM va cac hoat dong day du.

Xay dung ké hoach c4ac mén hoc va hoat dong GD, xay dung ké hoach tb
chuc hoat dong giao duc STEM. KH hoat dong chung cua td theo tudn, thang, nam
hoc nham thyc hién chuong trinh.

Tham gia to chte cac cudc thi cia GV va HS trong ndm hoc, nang cao chat
luong boi dudng cac cude thi giao luu va trén mang Internet cua to va 16p chu
nhiém. Pam bao chat lugng gido duc theo quy dinh cta truong TH dat chuin Qudc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tic PCGD.

Tham gia cac cong viéc khic cia nha truong theo quyét dinh cia Hiéu
truong. Thudce bién ché 6 khdi 3.

16. Nguyén Thi Hoa (A) — Gido vién

Gido vién chi nhiém 16p 3A3, phu trach va quan 1y sb luong hoc sinh theo
danh sach Hiéu truong giao. CO trach nhiém xay dung ké hoach cong tac chu
nhiém. Phéi hop v6i doi TNTPHCM, gia dinh hoc sinh va céc to chire xa hoi lién
quan dén t6 chire hoat dong gido duc.

Tham gia giang day cac mén 16p 3A3 theo thoi khoa biéu. C6 trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan
1y hoc sinh trong céc hoat dong gido duc do nha truong t6 chirc. T6 chirc cac hoat
dong giao duc STEM. Tham gia SHCM va cac hoat dong day di.

Xay dung ké hoach cic mén hoc va hoat dong GD, xay dung ké hoach to
chuc hoat dong giao duc STEM. KH hoat dong chung cua td theo tuan, thang, nam
hoc nham thyc hién chuong trinh.

Tham gia to chie cac cude thi cia GV va HS trong ndm hoc, nang cao chat
luong bdi dudng cac cude thi giao luu va trén mang Internet cia té va 16p chu
nhiém. Pam bao chét luong gido duc theo quy dinh cia trudng TH dat chuan Qudc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tic PCGD.

Tham gia cic cong viéc khac cua nha truong theo quyét dinh ctia Hiéu
truong. Thudc bién ché t6 khoi 3.

17. Nguyén Thi Minh Hué — Gido vién — T6 pho t6 3

Cung véi to truong xay dung ké hoach hoat dong chung cua to 2 theo tuan,
thang, nam hoc, xay dung ké hoach gido duc cua td, nham thuc hién chuong trinh.
Quan 1y gido vién va phan céng nhiém vu cho cac thanh vién trong to trong cac
hoat dong chuyén mon. Kiém tra viéc thuc hién quy ché chuyén mon cta gido vién
trong t6. Dy gid rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép hoc tap
clia cac 16p trong to.
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Gido vién cha nhiém 16p 3A4, phu trach va quan 1y s6 luong hoc sinh theo
danh sach Hiéu truong giao. CO trach nhiém xay dung ké hoach cong tac chu
nhiém. Phéi hop vo1 doi TNTPHCM, gia dinh hoc sinh va cac t6 chirc xa hoi lién
quan dén t6 chirc hoat dong gido duc.

Tham gia giang day cic mon 16p 3A4 theo thoi khoa biéu. C6 trach nhiém
1én ké hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh gia Xép loai hoc sinh; quan
1y hoc sinh trong cac hoat dong gidao duc do nha truong té chirc. T chire cac hoat
dong gido duc STEM. Tham gia SHCM va cac hoat dong day du.

Xay dung ké hoach cac mén hoc va hoat dong GD, xay dung ké hoach to
chtrc hoat dong gido duc STEM. KH hoat dong chung cua t6 theo tudn, thang, nam
hoc nham thyc hién chuong trinh.

Tham gia to chte cac cude thi cia GV va HS trong ndm hoc, nang cao chat
luong bdi dudng cac cudc thi giao luu va trén mang Internet cta té va 16p chu
nhiém. Pam bao chét lugng gido duc theo quy dinh cia trudng TH dat chuan Quéc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién céng tac PCGD.

Tham gia cic cong viéc khac cua nha truong theo quyét dinh cua Hiéu
truong. Thudc bién ché t6 khéi 3.

18. Pham Thi Mai Hién - Gido vién — Td truéng to 4

Xay dung ké hoach hoat dong chung cua t6 chuyén mon khdi 4 theo tuan,
thang, nam hoc, xay dung ké hoach gido duc cia t theo cong vin 2345/BGDDT.
Quan ly gido vién va phﬁn cong nhiém vu cho cac thanh vién trong to trong cac
hoat dong chuyén mon. Kiém tra viéc thu’c hién quy ché chuyen mon cua g1ao vién
trong to. Du gi¢ rut kinh nghiém, tu van cho giao vién. Kiém tra nén nep hoc tap
ctia cc 16p trong t0. Chi dao viéc ddi méi CTGDPT 2018 ddi v6i khoi 16p 4.

Gi4o vién chu nhiém 16p 4A1, phy trach va quan 1y s6 luong hoc sinh theo
danh sach Hiéu truong giao. Co trach nhiém xdy dung ké hoach cong tac chu
nhiém. Phéi hop véi @61 TNTPHCM, gia dinh hoc sinh va céc td chtrc xa hdi lién
quan dén to chirc hoat dong gido duc.

Tham gia giang day ciac mon 16p 4A1 theo thoi khoa biéu. C6 trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan
1y hoc sinh trong cac hoat dong gido duc do nha truong to chirc. T chic cac hoat
dong giao duc STEM. Tham gia SHCM va cac hoat dong day di.

Xay dung ké hoach cac mén hoc va hoat dong GD, xay dung ké hoach to
chuc hoat dong giao duc STEM. KH hoat dong chung cua td theo tudn, thang, nam
hoc nham thyc hién chuong trinh.

Tham gia t6 chirc cac cudc thi cia GV va HS trong nim hoc, ning cao chat
luong boi dudng cac cude thi giao luu va trén mang Internet cua to va 16p chu
nhiém. Pam bao chat luong gido duc theo quy dinh cta truong TH dat chuan Quéc
gia.

Tham gia danh gié thi dua, xép loai céng chuce, vién chire, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tac PCGD.
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Tham gia cac cong viéc khac cua nha truong theo quyét dinh cua Hiéu
truong. Thudce bién ché to khdi 4.

19. Vii Thi Hong Thanh - Gio vién

Gi4o vién chil nhiém 16p 4A2, phuy trach va quan 1y sé lwong hoc sinh theo
danh sach Hiéu truong giao. Co trach nhiém xdy dung ké hoach cong tac chu
nhiém. Phdi hop v6i doi TNTPHCM, gia dinh hoc sinh va cac t6 chirc xa hoi lién
quan dén t6 chirc hoat dong gido duc.

Tham gia giang day cic mon 16p 4A2 theo thoi khoa biéu. C6 trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan
1y hoc sinh trong cac hoat dong gido duc do nha truong to chirc. T chic cac hoat
dong gido duc STEM. Tham gia SHCM va cac hoat dong day du.

Xay dung ké hoach cac mén hoc va hoat dong GD, xay dung ké hoach t6
chuc hoat dong giao duc STEM. KH hoat dong chung cua td theo tuan, thang, nam
hoc nham thuc hién chuong trinh.

Tham gia t6 chitc cac cudc thi cuia GV va HS trong nim hoc, nang cao chat
luong boi dudng cac cude thi giao luu va trén mang Internet cua té va 16p chu
nhiém. Pam bao chit lugng gido duc theo quy dinh cta truong TH dat chuan Quéc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tic PCGD.

Tham gia cac cong viéc khac cua nha truong theo quyét dinh cua Hiéu
truong. Thudc bién ché t6 khoi 4.

20. Bui Kim Thom - Giao vién — T6 phé — Thw Ky hi dong

Cung véi t6 truong xay dung ké hoach hoat dong chung cia to 4 theo tuan,
thang, nam hoc, xay dung ké hoach gido duc cua t6, nham thuc hién chuong trinh.
Quan 1y gido vién va phén cong nhiém vu cho cac thanh vién trong to trong céc
hoat dong chuyén mén. Kiém tra viéc thu:c hién quy ché chuyen mon cua gi4o vién
trong to. Du gi¢ rut kinh nghiém, tu van cho giao vién. Kiém tra nén nep hoc tap
clia cac 16p trong to.

Gido vién chu nhiém 16p 4A3, phu trach va quan Iy quan 1y sé luong hoc
sinh theo danh sach Hiéu trudng giao. Co trach nhiém xay dung ké hoach cong tac
cha nhiém. Phéi hop véi ddi TNTPHCM, gia dinh hoc sinh va céc t6 chirc xa hoi
lién quan dén to chirc hoat dong gido duc, cong tic phd cap — X6a mu chir. Lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc
sinh trong cac hoat dong gido duc do nha truong t6 chc.

Tham gia giang day cac mon 16p 4A3 theo thoi khoa biéu. Chiu trach nhiém
vé chat lugng cac mon minh ddm nhiém; t6 chirc bdi dudng va phu dao hoc sinh
chua dat chuan ctia 16p cha nhiém, dam bao ty 1é vé chat luong trudng chuan quéc
gia. Tham gia sinh hoat chuyén mén va cac hoat dong ciia to, truong. Ghi bién ban
cac cudc hop ctia nha truong, tong hop cac ¥ kién ctia can b, gido vién, nhan vién.
Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép gido vién phd thong.

Tham gia cac cudc hop lién tich, hop hoi déng su pham, ghi nghi quyét, bién
ban cac cudc hop,... Dan chuong trinh trong cac hoat dong ctia nha truong.
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Tham gia cic cong viéc khac cua nha truong theo Quyét dinh cua Hiéu
truong. Thudce bién ché to khdi 4.

21. Pham Thi Thanh Tam — Gido vién

Gi4o vién cha nhiém 16p 4A4, phu trach va quan 1y s6 luong hoc sinh theo
danh sach Hiéu truong giao. Co trach nhiém xdy dung ké hoach cong tac chu
nhiém. Phdi hop v6i doi TNTPHCM, gia dinh hoc sinh va cac t6 chirc xa hoi lién
quan dén t6 chirc hoat dong gido duc, cong tac phd cdp — X6a mu chit. Lén ké
hoach day hoc, soan bai, 1€n 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc
sinh trong cac hoat dong gido duc do nha trudng to chuc.

Tham gia giang day cac moén 16p 3A4 theo thoi khoa biéu. Co trach nhiém
1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan
Iy hoc sinh trong cac hoat dong gido duc do nha truong t6 chirc. T6 chiic cac hoat
d6ng gido duc STEM. Tham gia SHCM va cac hoat dong day du.

Xay dung ké hoach cac mén hoc va hoat dong GD, xay dung ké hoach t6
chtrc hoat dong gido duc STEM. KH hoat dong chung cua td theo tudn, thdng, nam
hoc nham thyc hién chuong trinh.

Tham gia t6 chitc cac cudc thi cuia GV va HS trong nim hoc, nang cao chat
luong boi dudng cac cude thi giao luu va trén mang Internet cua té va 16p chu
nhiém. Pam bao chét lugng gido duc theo quy dinh cia trudng TH dat chuan Quéc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién céng tac PCGD.

Tham gia cac cong viéc khac cia nha truong theo quyét dinh cua Hiéu
truong. Thudc bién ché t6 khoi 4.

22. Lwong Thi Loan - Gido vién - TT t6 chuyén mén khéi 5

Xay dung ké hoach hoat dong chung cua to chuyén mén khdi 5 theo tuén,
thang, nam hoc, xay dung ké hoach gido duc cua t6 theo cong van 2345/BGDDT.
Quan 1y gido vién va phan cong nhiém vu cho cac thanh vién trong t6 trong cac
hoat dong chuyén moén. Kiém tra viéc thuc hién quy ché chuyén mén cua gido vién
trong to. Dy gio rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép hoc tap
ctia cac 16p trong t0. Chi dao viéc d6i méi CTGDPT 2018 d6i véi khéi 16p 5.

Gi4o vién cha nhiém 16p SA1, phu trach va quan 1y s6 luong hoc sinh theo
danh sach Hiéu truong giao. CO trach nhiém xay dung ké hoach cong tac chu
nhiém. Phoi hop v6i d6i TNTPHCM, gia dinh hoc sinh va céc t6 chitc xa hoi lién
quan dén t6 churc hoat dong gido duc. Lén ké hoach day hoc, soan bai, 1én 16p, kiém
tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do
nha truong t6 chirc.

Tham gia giang day mon Toan 16p 5A1, 5A2 va giang day cac mon khac
theo thoi khoa biéu. Chiu trach nhiém vé chit luong cdc moén minh ddm nhiém; t6
chirc boi dudng va phu dao hoc sinh chua dat chuén cua 16p chu nhiém, ddm bao
ty 18 vé chat luong trudng chuan qubc gia. Tham gia sinh hoat chuyén mén va cac
hoat dong cua to, truong; kiém tra ndi bd -chuyén dé. Tham gia danh gia Xép loai
vién chtre, Chuan nghé nghiép gido vién pho thong.
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Xay dung ké hoach c4ac mén hoc va hoat dong GD, xay dung ké hoach to
chtrc hoat dong gido duc STEM. KH hoat dong chung cua t6 theo tuan, thdng, nam
hoc nham thyc hién chuong trinh.

Tham gia t6 chitc cac cudc thi cia GV va HS trong nim hoc, nang cao chat
luong bdi dudng cac cude thi giao luu va trén mang Internet cta té va 16p chu
nhiém. Pam bao chét luong gido duc theo quy dinh cia truong TH dat chuan Qubc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tac PCGD.

Kiém nhi¢m cong tdc Thu quy nha truong. Co trach nhiém theo doi, quan 1y
cong tac thu chi cac ngudn quy. Luu giir cac ching tir thu chi dung nguyén tic tai
chinh. Thyc hién 1ap So theo doi nhap, xuét, ton lvong thuc, thuc phém, nguyén
liéu, nhién liéu dam bao chat lugng v¢€ sinh an toan thuc phém bép an ban tru, dam
bao dung theo chung tur ké toan. C6 nhiém vu giam sat nhap, Xuét, ton luong thue,
thuc pham, nguyén liéu, nhién lidu trong cic ngdy an ban tru.

Tham gia cic cong viéc khac cua nha trudng theo quyét dinh cua Hiéu
truong. Thudce bién ché 6 khdi 5.

23. Nguyén Thi Khanh — Gido vién

Gi4o vién chu nhiém 16p 5A2, phy trach va quan 1y s6 luong hoc sinh theo
danh sach Hiéu trudng giao. Co trach nhiém xdy dung ké hoach cong tac chu
nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc sinh va céc t6 churc x3 hoi lién
quan dén t6 chirc hoat dong gido duc. cong tac phé cap — Xo6a mu chitr. Lén ké
hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc
sinh trong cac hoat dong gido duc do nha truong t6 chuc.

Tham gia giang day cic mén khéi 5 theo thoi khoa biéu. Chiu trach nhiém
vé chat lugng cac mon minh dam nhiém; t6 chirc bdi dudng va phu dao hoc sinh
chua dat chuén cta 16p cha nhiém, dam bao ty 1é vé chit luvong trudng chuan quc
gia. Tham gia sinh hoat chuyén mon va céac hoat dong cua t6, truong; kiém tra noi
bd -chuyén dé. Tham gia danh gid xép loai vién chirc, Chuan nghé nghiép gido
vién pho thong.

Xay dung ké hoach cac mén hoc va hoat dong GD, xay dung ké hoach to
chtrc hoat dong gido duc STEM. KH hoat dong chung cua t6 theo tuan, thang, nam
hoc nham thuc hién chuong trinh.

Tham gia t6 chirc cac cudc thi cia GV va HS trong nam hoc, nang cao chat
luong bdi dudng cac cude thi giao luu va trén mang Internet cta té va 16p chu
nhiém. Pam bao chét luong gido duc theo quy dinh cta trudng TH dat chuan Qudc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tic PCGD.

Kiém nhiém cong tac HO tro gido duc hoc sinh khuyét tat. Tham gia céc
cong viéc khac ctia nha trudng theo quyét dinh ctia Hiéu truong. Thudc bién ché to
khéi 5.

24. Hoang Thi Thiy - Gido vién — T6 phé chuyén mén khoi 5
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Cung véi t6 truong xay dung ké hoach hoat dong chung cia to 5 theo tudn,
thang, nam hoc, xay dung ké hoach gido duc cua td, nham thuc hién chuong trinh.
Quan ly gido vién va phan cong nhiém vu cho céc thanh vién trong to trong céc
hoat dong chuyén mon. Kiém tra viéc thuc hién quy ché chuyén mon cta gido vién
trong t6. Dy gid rat kinh nghiém, tu van cho gido vién. Kiém tra nén nép hoc tip
ctia cac 16p trong to.

Gi4o vién chii nhiém 16p 5A3, phu trach va quan 1y s lwong hoc sinh theo
danh sach Hiéu truong giao. Co trach nhiém xdy dung ké hoach cong tac chu
nhiém. Phéi hop vo1 doi TNTPHCM, gia dinh hoc sinh va cac t6 chirc xa hoi lién
quan dén t6 chirc hoat déng gido duc. céng tac phd cip — Xoa mu chir. Lén ké
hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc
sinh trong cac hoat dong gido duc do nha truong t6 chuc.

Tham gia giang day cic mon 16p 5A3 theo thoi khoa biéu. Chiu trach nhiém
vé chat lugng cac mon minh dam nhiém; t6 chirc bdi dudng va phu dao hoc sinh
chua dat chuan cua 16p chii nhiém, dam bao ty 18 vé chat luong trudng chuan qudc
gia. Tham gia sinh hoat chuyén moén va cac hoat dong cua to, truong; kiém tra noi
bo-chuyén dé. Tham gia dénh gia xép loai vién chirc, Chuan nghé nghiép gido vién
phd thong.

Xay dung ké hoach cac mén hoc va hoat dong GD, xay dung ké hoach t6
chuc hoat dong giao duc STEM. KH hoat dong chung cua td theo tuan, thang, nam
hoc nham thyc hién chuong trinh.

Tham gia t6 chirc cac cudc thi cia GV va HS trong nim hoc, ning cao chat
luong bdi dudng cac cudc thi giao luu va trén mang Internet cua to va 16p chu
nhiém. Pam bao chét luong gido duc theo quy dinh cia truong TH dat chuan Qudc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tic PCGD.

Tham gia cac cong viéc khic cta nha truong theo quyét dinh cia Hiéu
truong. Thudc bién ché t6 khoi 5.

25. D6 Thi Thanh - Gido vién

Gido vién chil nhiém 16p 5A4, phu trach va quan 1y sé lwong hoc sinh theo
danh sach Hiéu truong giao. CO trach nhiém xay dung ké hoach cong tac chu
nhiém. Phoi hop v6i d6i TNTPHCM, gia dinh hoc sinh va céc t6 chitc xa hoi lién
quan dén to chic hoat dong gido duc. cong tac phd cap — Xo6a mu chit. Lén ké
hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc
sinh trong cac hoat dong gido duc do nha truong t6 chic.

Tham gia giang day cic mon 16p 5A4 theo thoi khoa biéu. Chiu trach nhiém
vé chét lugng cac mon minh ddm nhiém; td chirc boi dudng va phu dao hoc sinh
chua dat chuan cta 16p chii nhiém, dam bao ty 18 vé chat luong trudng chuan qudc
gia. Tham gia sinh hoat chuyén mén va cac hoat dong ctuia to, truong; kiém tra ndi
bd -chuyén dé. Tham gia danh gid xép loai vién chirc, Chuan nghé nghiép gido
vién pho thong.
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Xay dung ké hoach c4ac mén hoc va hoat dong GD, xay dung ké hoach to
chtrc hoat dong gido duc STEM. KH hoat dong chung cua t6 theo tuan, thdng, nam
hoc nham thyc hién chuong trinh.

Tham gia t6 chitc cac cudc thi cia GV va HS trong nim hoc, nang cao chat
luong bdi dudng cac cude thi giao luu va trén mang Internet cta té va 16p chu
nhiém. Pam bao chét luong gido duc theo quy dinh cia truong TH dat chuan Qubc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tac PCGD.

Tham gia cic cong viéc khac cua nha truong theo quyét dinh cua Hiéu
truong. Thudce bién ché 6 khdi 5.

26. Tran Thi Lién - Gido vién

Gi4o vién cha nhiém 16p 5A5, phy trach va quan 1y sé lwong hoc sinh theo
danh sach Hiéu trudng giao. Co trach nhiém xdy dung ké hoach cong tac chu

nhiém. Phdi hop vo1 doi TNTPHCM, gia dinh hoc sinh va cac t6 chirc xa hoi lién
quan dén t6 chirc hoat déng gido duc. céng tac phd cip — Xoa mu chir. Lén ké
hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc
sinh trong cac hoat dong gido duc do nha trudng to chuc.

Tham gia giang day cic mon 16p 5A5 theo thoi khoa biéu. Chiu trach nhiém
vé chat lugng cac mon minh dam nhiém; t6 chirc bdi dudng va phu dao hoc sinh
chua dat chuén cta 16p cha nhiém, dam bao ty 16 vé chit luvong trudng chuan quc

gia. Tham gia sinh hoat chuyén mén va céc hoat dong cia to, truong; kiém tra ndi
bd -chuyén dé. Tham gia danh gid xép loai vién chirc, Chuan nghé nghiép gido
vién pho thong.

Xay dung ké hoach cic mén hoc va hoat dong GD, xay dung ké hoach to
chuc hoat dong giao duc STEM. KH hoat dong chung cua td theo tuan, thang, nam
hoc nham thyc hién chuong trinh.

Tham gia to chie cac cude thi cia GV va HS trong ndm hoc, nang cao chat
luong bdi dudng cac cude thi giao luu va trén mang Internet cia té va 16p chu
nhiém. Pam bao chét luong gido duc theo quy dinh cia trudng TH dat chuan Qudc
gia.

Tham gia danh gia thi dua, xép loai cong chirc, vién chuc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tac PCGD;
Phy trach to L& tin trong nha truong.

Tham gia cac cong viéc khac cta nha truong theo quyét dinh cua Hiéu
truong. Thudc bién ché t6 khoi 5.

27. Cao Trung Tinh - Gido vién vian hoa

Day cac mon Khoa hoc, Lich st va Pia Ly, HDTN khdi 5 va cac mén khac
theo thoi khoa biéu. Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém
tra, danh gia xép loai hoc sinh; quéan 1y hoc sinh trong cac hoat dong gido duc do
nha truong to chirc, cong tic phd cip — Xoa mu chit, chiu trach nhiém vé chat
lugng cac mén minh giang day. Lén ké hoach day hoc, soan bai, 1é€n 16p, kiém tra,
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danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha
truong to chirc.

Thanh vién t6 ra soat CSVC hang nim cua nha trudng.

Tham gia sinh hoat chuyén mén va cac hoat déng cta to, truong. Tham gia
danh gia xép loai vién chirc, Chuan nghé nghiép gido vién phd thong.

Tham gia céc cong viéc khac ctia nha truong theo Quyét dinh Hiéu trudng.
Thudc bién ché t6 4.

28. Nguyén Xuin Quynh - GV Mi thuit

Tham gia giang day mon Mi thuat khdi 142+3+4+5 (21 tiét). Xay dung ciu
lac bd mi thuat, chiu trach cac cudc thi, quan 1y hoc sinh trong cac hoat dong gido
duc do nha truong to chirc, cong tac phd — Xo6a mu chit. Lén ké hoach day hoc,
soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac
hoat dong gido duc do nha truong t6 chtrc. Tham gia dénh gia xép loai vién chic,
Chuan nghé nghiép gido vién tiéu hoc.

Tham gia cac cong viéc khac cua nha trudng theo Quyét dinh cua Hiéu
truong . Thudc bién ché t6 khéi 2.

29. Tran Thanh Quynh - Gido vién Thé duc

Tham gia giang day 20 tiét mon DGTC 16p 3A1, khdi 4, khdi 5. Chiu trach
nhiém vé chét lugng mon minh dam nhiém; dam bao ty I¢ vé chét lugng truong
chuan qubc gia. Két hop véi gido vien TPTD to chirc cac hoat dong dau va gitra gio
¢6 hiéu qua. Xay dung ké hoach bdi dudng HS ning khiéu Thé thao; tham muu xay
dung ké hoach, dan chuong trinh cac hoat dong phong trao ctia nha truong; Thanh
vién T6 tu vén, hd tro hoc sinh.

Thanh 13p va xay dung ké hoach hoat dong cac cau lac bo, t6 chuc luyén tap
thudng xuyén dé co doi tuyén tham gia thi giao luu thé thao do cac cip to chic,
cong tac phé cap — X6a mu chit. Lén ké hoach day hoc, soan bai, 1én 16p, kiém tra,
danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha
truong to chic.

Thanh vién t6 ra soat CSVC hang nam ctia nha truong.

Tham gia sinh hoat chuyén moén va céc hoat dong cua td, truong, cum theo
quy dinh. Tham gia danh gia xép loai vién chirc, Chuan nghé nghiép gio vién phd
thong.

Tham gia cic cong viéc khic cta nha truong theo Quyét dinh cua Hiéu
truéng. Thudc bién ché t6 khoi 5.

30. Vii Pinh Hoang - Gido vién Thé duc

Tham gia giang day 22 tiét/tuAn mon GDTC khdi 1, 2 va 3 16p khéi 3. Chiu
trach nhiém vé chat lugng moén minh ddm nhiém; dam bao ty I¢ vé chét luong
truong chudn qudc gia. Két hop vai gido vién TPTD t6 chiic cac hoat dong dau va
gilta gio c6 hiéu qua. Phdi hop thuc hién ndi dung boi dudng HS niang khiéu Thé
thao.

Phéi hop thuc hién ké hoach hoat dong cac cau lac b, to chirc luyén tip
thuong xuyén dé co doi tuyén tham gia thi giao luu thé thao do cac cdp to chirc.
Thuc hién cong tac phé cap — Xo6a mu chir. Lén ké hoach day hoc, soan bai, 1én
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16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong cac hoat dong gido
duc do nha trudng t6 chc.

Tham gia sinh hoat chuyén mén va cac hoat dong cua to, truong, cum theo
quy dinh. Tham gia dénh gia xép loai vién chirc, Chuan nghé nghiép gido vién phd
thong.

Tham gia cic cong viéc khac cua nha truong theo Quyét dinh cua Hiéu
truong. Thudc bién ché t6 khéi 1.

31. Nguyén Thi Yén - Gido vién Tin hoc

Day Mén Tin hoc va mén Coéng nghé khdi 3, 4 theo thoi khoa biéu. Chiu
trach nhiém vé chit luong mon minh dam nhiém; dam bao ty 1& vé chét lugng
truong chuan qudc gia.

Kiém nhiém cong tac gido vu (hd so phd cap, hd so sd, CSDLQG, cac cudc
thi trén mang, tin bai) Cung véi GVCN huéng dan HS tham gia cac cudc thi trén
mang. Phu trach cac cudc thi trén mang cia nha truong, luu gitt minh ching theo
quy dinh. Nang cao chét luong bdi dudng, phu dao HS, dam bao chét luong gido
duc theo quy dinh cua trudng TH dat chuan Qudc gia.

Tham muu thyc hién chuyén doi s va gido duc ki nang coéng dan s trong
nha truong.

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, t6 chuc cac hoat
dong gido duc STEM, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong
cac hoat dong gido dyc do nha truong t6 chic. Tham gia sinh hoat chuyén mén va
cac hoat dong day du.

C6 trach nhiém bdi dudng kién thirc Tin hoc, Cong nghé cho gi4o vién trong
truong. Quan 1y cac phan mém Pho cap, phin mém CSDL Quéc gia, ¢ trach
nhiém nhap cac dir liéu trong phan mém va téng hop PC-XMC cing Phé hiéu
truong, tong hop céac sb lidu dé bao cao. Phy trach cong tac truyén thong, viét tin
bai, dang tai lén trang web, zalo, facebook...

Tham gia sinh hoat chuyén moén va cac hoat dong khac cua to, truong, cum
truong day di. Tham gia danh gia xép loai gido vién, danh gia vién chirc, Chuan
nghé nghiép gido vién tiéu hoc.

Tham gia cac cong vi¢c khac cia nha truong theo Quyét dinh cua Hiéu
truong. Thudce bién ché to khdi 2.

32. Vii Viét Hung - Gido vién Tin hoc

Day Mén Tin hoc va mén Cong nghé khéi 5 theo thoi khoa bicu. Chiu trach
nhiém vé chét lugng mon minh ddm nhiém; dam bao ty I¢ vé chit lugng truong
chuan quéc gia.

Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, td chirc cac hoat
dong giao duc STEM, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong
cac hoat dong gido duc do nha trudong t6 chire. Tham gia sinh hoat chuyén mén va
cac hoat dong day du.

Kiém nhiém cong tdc CNTT trong nha trudong; phu trach phong Tin hoc

Phdi hop v6i d.c Yén tham muu thuc hién chuyén ddi s6 va gido duc ki ning
cong dan s trong nha truong.
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C6 trach nhiém bdi dudng kién thirc Tin hoc, Cong nghé cho gido vién trong
truong. Tham gia t6 truyén thong ctia nha trudng.

Tham gia sinh hoat chuyén mon va cac hoat dong khac cua to, truong, cum
truong ddy du. Tham gia danh gia xép loai gido vién, danh gia vién chirc, Chuan
nghé nghiép gido vién tiéu hoc.

Kiém nhiém cdong viéc tai phong Van hoa xa hdi theo Quyét dinh s6 78/QD-
UBND ngay 20/8/2025 cua UBND phuong Muong Thanh vao cac ngay thu 3, 4, 5
hang tuan.

Tham gia cac cong viéc khac cua nha truong theo Quyét dinh cua Hiéu
truong. Thudce bién ché o khoi 2.

33. Mai Thi En - Gido vién Ngoai ngir

Tham gia gidng day 24 tiét/tuan mén: Ngoai ngit khdi 5 va 16p 3A3. Co
trach nhiém 1én ké hoach day hoc, soan bai, Ién 16p, kiém tra, danh gia xép loai hoc
sinh; phdi hop quan 1y phong ngoai ngit. Xay dung ké hoach bdi dudng hoc sinh
nang khiéu, HS chua dat chuén kién thuc, k¥ nang, chiu trach nhi¢m thanh 1ap cau
lac bo va cudc thi trén Internet mon Tiéng anh, quan 1y hoc sinh trong cac hoat
dong gido duc do nha trudng to chirc, cong tac phd cap — X6a mu chir. Tham gia
danh gia xép loai vién chirc, Chuan nghé nghiép gido vién tiéu hoc.

Boi dudng HS khéi 5 va 16p 3A3 tham gia cudc thi IOE trén Internet dat
hiéu qua. T chire cac hoat dong cua cau lac bd Tiéng Anh cho hoc sinh khdi 5.

Tham gia cac cong viéc khac ciia nha trudng theo Quyét dinh cia Hiéu
truong. Thudc bién ché t6 khoi 5.

34. Nguyén Thi Quyén - Gido vién Ngoai ngir

Tham gia giang day 24 tiét/tuAn mon: Ngoai ngit khdi 4, 16p 3A1, 3A2. C6
trach nhiém 1én ké hoach day hoc, soan bai, Ién 16p, kiém tra, danh gia xép loai hoc
sinh; Phdi hop quan 1y phong ngoai ngir. Xay dung ké hoach bdi dudng hoc sinh
nang khiéu, HS chua dat chuan kién thirc, ky nang, chiu trach nhiém thanh lap cau
lac b0 va cudc thi trén Internet mon Tiéng anh, quan ly hoc sinh trong cac hoat
dong giao duc do nha truong to chirc, cong tac phd cip — X6a mu chit. Tham gia
danh gia xép loai vién chirc, Chuan nghé nghiép gido vién tiéu hoc.

Boi dudng HS khéi 4 va 16p 3A1, 3A2 tham gia cudc thi IOE trén Internet dat
hidu qua. T6 chirc cac hoat dong cia cau lac bd Tiéng Anh cho hoc sinh khbi 4.

Tham gia cic cong viéc khic cta nha truong theo Quyét dinh cua Hiéu
truéng. Thudc bién ché t6 khoi 4.

35. Ta Thi Hang - Gido vién Ngoai ngir

Day 4 tét 10p 3A4, phu trach phong tiéng Anh; T6 chirc Cau lac bo tiéng
Anh cho HS khéi 1, khdi 2, khdi 3 (1 tét/tuan/lop); Tang cudng giang day tai
truong TH Noong Bua 4 tiét/tuan.

Tham gia cic cong viéc khic cta nha truong theo Quyét dinh cua Hiéu
truéng. Thudc bién ché t6 khdi 3.

36. Hoang Cong Thanh - GV Am nhac

Tham gia giang day mén Am nhac khdi 1+2+3+4+5 (21 tiét). Xay dung cu

lac b am nhac, chiu tradch cac cudc thi, quan Iy hoc sinh trong cac hoat dong giao
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duc do nha truong td chuec, cong tac phé — Xba mu chit. Lén ké hoach day hoc,
soan bai, 1én 10p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc sinh trong céac
hoat dong gido duc do nha trudng to chirc. Tham gia danh gia xép loai vién chic,
Chuan nghé nghiép gido vién tiéu hoc. Thuc hién cong tic PCGD

Boi dudng hoc sinh nang khiéu Am nhac, cung voi Téng phu trach doi thuc
hién cac hoat dong phong trao cua nha truong, chuan bi nhac cho céc chuong trinh
hoat dong trong nha truong.

Tham gia cic cong viéc khac cua nha truong theo Quyét dinh cua Hiéu
truong. Thudc bién ché t6 khoi 5.

37. Hoang Thi Hoai Thu — t6 truwéng té vin phong

Co6 trach nhiém xay dung ké hoach t6 van phong theo tudn, thang, nim hoc.
T6 chirc hop to van phong 1 1an/thang. Quan 1y anh em va phan céng nhiém vu cho
cac thanh vién trong t6 van phong. Tham gia hop danh gia xép loai vién chirc.

C6 trach nhiém thanh toan tién lwong, tién thuéng, cac ché do cho CB, GV,

NV, HS theo quy dinh. Theo ddi thu chi cac ngudn quy van dong tai trg, ngudn
ngan sach nha nudc trong nha trudng. Luu giit cac chimg tir hd so ké toan day du,
dung nguyén tac tai chinh. Quan 1y, theo ddi ting, giam tai san trong nim va cé
trach nhiém theo ddi qua trinh khau hao, thanh 1y tai san theo quy dinh ctua Nha
nudc.

Tham muu v6i BGH trong cong tac thu chi nguén van dong tai trg, cac
khoan dong gop cua phu huynh hoc sinh.

Thyc hién thu, chi cong khai theo quy dinh, theo nguyén tic tai chinh ké toan.

Thudng xuyén ra soat co so vat chat, cac yéu to gy mat an toan truong hoc

phong tranh TNTT.

Phu trach nha bép, cong tac ban tru.

Thanh vién to ra soat CSVC hang nam ctia nha truong.

Tham gia cac cong viéc khac ciia nha trudng theo Quyét dinh cia Hiéu
truong. Thudc bién ché t6 van phong.

38. Tran Thi Thu Thém - Nhén vién TV-TB

Quan 1y phong thu vién — Thiét bi. Co trach nhiém: Bo sung, phat trién kho
sach va cac ngudn lyc thong tin dap umg nhu cau giang day, hoc tap, nghién ctru
cho thay, c¢o gido va hoc sinh trong nha trudong. T6 chirc xtr 1y, sap xép, luu trit, bao
quan, quan ly tai li¢u va thong tin; T6 chire phuc vy, huéng dan cho ban doc sir
dung hi¢u qua cac nguén thong tin, tai li¢u co6 trong thu vién, srflp xép sach truyén
tai cac goc doc trong nha truong; Tb chirc bao quan, kiém ké dinh ky von tai lidu,
co s& vat chat ky thudt va céc tai san khac cua thu vién; Lap hd so va tham muu
thanh 1y cac tai li¢u lac hdu, hu nat theo quy dinh cia co quan quan 1y nha nude va
cua truong; Phoi hop véi céac to chuyén mon trong viéc lya chon, bo sung tai li¢u
cho pht hop véi nhu cau day va hoc trong nha trudng.

Co6 trach nhiém sap xép thu vién ngan nip, khoa hoc va yéu cau moi ngudi
thuc hién theo ndi quy thu vién, thiét bi. Quan 1y phan mém thu vién, thiét bi. T6
chtrc cac chuyén dé gidi thiéu danh muc sach, thiét bi. Phdi hop t6 chuc tiét doc
sach tai thu vién cho HS céc khdi 16p.
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Két hop ké toan kiém ké tai san vao cudi ndm hoc va cudi nim hanh chinh
(trong thang 12) hang nam.

Thanh vién t6 ra soat CSVC hang nim cua nha trudng.

Tham gia cac cong viéc khac cua nha truong theo Quyét dinh cua Hiéu
truong. Thudc bién ché t6 chuyén mon khéi 3.

39. Pham Hai Yén — Nhén vién Y té - Vin thu

Thuc hién cong tac y té theo thong tu lién tich s6 13/2016/TTLT - BYT -
BGDDT ngay 12/05/2016 quy dinh vé cong tac y té truong hoc; chiam soc strc khoe
ban diu cho CBGV, NV, HS cua nha truong.

Thuc hién trién khai thu BHYT hoc sinh.

Phu trach bép n ban trd dam bao ATTP, thuc hién QP sb 1246/QD-BYT
ngdy 31/3/2017 V/v ban hanh huéng din thuc hién ché do kiém thyc ba budc va
luu mau thirc an dbi vé6i co sé kinh doanh dich vu an uéng;

Thuyc hién cong tac phong chéng dich trong nha trudng.

Quan 1y tai san van phong. Quan 1y cong van di - dén cua don vi.

Quan 1y phong y té. Co trach nhiém xay dung ké hoach cong tac y té, phu
trach cong tac y té hoc duong, cac ndi dung lién quan dén linh vuc y té, kiém tra
d6n dbc cong tac vé sinh, trudng, 16p, tuyén truyén gido duc sirc khoe cho hoc sinh.

Tham gia cac cong viéc khac ciia nha trudng theo Quyét dinh cia Hiéu
truong. Thudc bién ché to van phong.

40. Cam Thi Ha - NV phuc vu, kiém cong viéc vin thw

Don dep vé€ sinh cac phong Ban gidm hi¢u, nha v¢ sinh gido vién; cham soc
chiu cay canh khu vyc hi¢u b9, van phong truong.

Panh tréng bao, tréng chuyén tiét, trong ra vao 16p, trong tan hoc vao budi
sang cic ngay/tudn.

Phéi hop vé6i d.c Yén quan 1y, theo doi cong van dén — cong van di.

Tham gia cac cong viéc khac ciia nha trudng theo Quyét dinh cia Hiéu
truong. Thudc bién ché t6 van phong.

41. Ong: 6 Xuin Triao — NV Bio vé

Co trdch nhiém truc truong, theo ddi, quan ly, bdo v€ tai san trong nha
trudng; ma cira, khoa ctra cac phong hoc, phong chirc nang. Néu dé mat tai san phai
bdi thuong theo gia tri cta tai san.

Pam bao an ninh trat nha trudng, phong chong chay nd trong trudng hoc

Thudng xuyén ra soat co so vat chat, cac yéu to gy mat an toan truong hoc
phong tranh TNTT. Bom nudc Ién cac téc cong trinh vé€ sinh, bép tap thé, khoa ctra
cac 16p. Co trach nhiém lao dong, bao v¢, cham sdc, cit tia bdn hoa cay canh trong
nha truong.

Thanh vién t6 ra soat CSVC hang nim cta nha truong, kiém tra hé thong
dién, nudc tham muu stra chira dién, may bom nudc ctia nha truong.

Tham gia day du cac cudc hop ciia to clia trudng.

Khach vao 1am viéc véi Hiéu truong phai thong qua bao vé biét Iy do méi
chi dan dén gap.
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Tham gia cic cong viéc khac cua nha truong theo Quyét dinh cua Hiéu
truéng. Thudc bién ché t6 vin phong.

42. Ong: Péo Vin Duwong — NV Bio vé

Co6 trach nhiém tryc truong, theo doi, quan ly, bdo v€ tai san trong nha
trudng; ma cira, khoa ctra cac phong hoc, phong chire ning. Néu dé mat tai san phai
bdi thudng theo gia tri cua tai san.

Pam bao an ninh trat nha trudng, phong chdng chay nd trong trudng hoc

Thudng xuyén ra soat co so vat chat, cac yéu to gy mat an toan trudng hoc
phong tranh TNTT. Bom nudc 1én cic téc cong trinh vé sinh, bép tap thé, khoa cira
cac 1op. Co trach nhiém lao dong, bao v€, cham soc, cit tia bon hoa cay canh trong
nha truong.

Thanh vién t6 ra soat CSVC hang nim cia nha truong, kiém tra hé thong
dién, nudc tham muu stra chira di€n, may bom nudc ctia nha truong.

Tham gia ddy du cac cudc hop cua to cua truong.

Khach vao lam viéc voi Hiéu trudng phai théng qua bao vé biét 1y do méi
chi dan dén gip.

Tham gia cac cong viéc khac cua nha truong theo Quyét dinh cua Hiéu
truong. Thudc bién ché t6 van phong.

Luwu : CBGVNV trong nha truong khi ¢6 nhiing van dé chua rd can truc
tiép trao dbi v4i td trudng, Pho HT phu trach, Hiéu truong. Khong vuot cip trong
b4o c4o sy viéc hay phat ngdn thiéu chinh xac lam anh huéng dén uy tin cta tap thé
nha truong, uy tin ddng nghiép. Thuc hién tét ki luat phat ngdn ciing nhu dua thong
tin trén mang xa hoi.
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39 Yén Y t€ | cong tac v¢€ sinh truong 16p; '
- Cong tac van thu: Cap nhat, luu trit van ban di, dén; theo déi HSCV; luu trir van ban
Nhan vién phuc vu: Don vé€ sinh phong BGH, van phong; cac chau rua tay, khu vuc vé
40 Cam Thj Phuc sinh gido vién; ghém soc bon hoa cay canh. i
Ha vu Phoi hop voi Yén thyc hién cong tac van thu: theo doi HSCV; luu trit van ban; chuyén
van ban
41 Db Xuan Bao | Bao vé&; Phdi hop chiam séc bon hoa ciy canh trong khuan vién truong, ton tao canh
Trao vé quan truong 16p
47 béo Van Bao | Bao vé&; Phéi hop chim séc bon hoa cdy canh trong khuan vién trudng, ton tao canh
Duong vé quan truong 16p
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